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JOJKHOCTHOHU PETJIAMEHT
¢eaepanbHOro rocy1apcTBeHHOI0 rPakIaHCKOro CJIyKallero, 3aMemawiero
AOJKHOCTE (helepaibHOMH rocy/1apcTBEHHOH MPaxIaHCKOH C/1yKObI
KOHCY/IbTAHTA CEKpeTapHaTa npejaceaareis
Tperbero apouTpakHOro ane/UISIHOHHOIO CyAa

I. O6mue nosoxeHus

1.1. Hacrosimuii 10/DKHOCTHOM periiaMmenT (anee — PernamenT) paspabortas
B cooTBeTcTBUU ¢ DepepanbHbiM  3akoHoM o1 27.07.2004 Ne 79-®3
«O rocynapcTBeHHOH rpaxaanckoi ciyxbe Poccuiickoit Menepauumn» (nanee —
denepalbHBIN 3aKOH).

1.2. JlomkHOCTh (eaepalbHONH TOCYIAapCTBEHHOM I'Pa)JIaHCKOHW CIIykObI
KOHCYNbTAHT  CeKperapuara  npejaceaatens  Iperbero  apOMTpaKHOro
aneJUIIMOHHOro cyjaa (Janee — KOHCYJIbTAHT) OTHOCHTCS K BeAylled rpymie
JIOJDKHOCTEHH rocyapcTBeHHOM rpaxaaHCKOH CITy KOl KaTeropuu
«CMEeLHATUCTBI».

1.3. KoHcynbTaHT HasHayaeTcs Ha JO/DKHOCTB M OCBOOOXKIAETCS OT Hee
npejcenaresiemM TpeTbero apOHTpaXKHOTO aneIAIMOHHOrO Ccyaa (aanee — cyj).

1.4. KoHCynbTaHT MOJYMHSETCS MpeJcelaTeNio cyla W HeNoCPeACTBEHHO
PYKOBOJIMTENIO CEKpeTapHaTa Ipejcenaress cyjaa (Janee — HenocpeacTBEeHHbBIN
PYKOBOJIMUTEID ).

1.5. Ha neprox BpeMEHHOro OTCYTCTBHS KOHCYJIbTAHTA €ro 0OS3aHHOCTH
HCIIOJIHSIET PYKOBOJMTE/Ib CEKpeTapuarta npejaceaartels CyJda MW [0 PEIleHHIO
npejceaTens cyaa HHOH CrelHaucT.

1.6. KoncynbTaHT cekperapuara npejcearesisi Cyia UCIIOIHIET 00S3aHHOCTH,
CBSI3aHHBIE C HCIOJIb30BAaHHEM CBEJICHHMH, COCTABJISAIONIMX IOCYJapCTBEHHYIO H HHYIO
OXpaHsieMyro 3aKkoHo/1aTebeTBOM Poccuiickoit Menepaunu TaiHy.

1.7. KoHcynpTaHT cekpeTapHarta npejceaarelis Cylda B CBOEH ciyxebGHOM
JEATEIbHOCTH PYKOBOJCTBYETCS:

Koncturynuuei Poccuiickoii @enepanui;

QenepabHbIM  KOHCTHTYLIMOHHBIM 3akoHoM oT 28.04.1995 Ne 1-®OK3
«O6 apbuTtpaxHbix cynax B Poccuiickoit ®enepanuuy;

¢denepanbHbiMH  3akoHaMH o1 27.05.2003 Ne 58-®3 «O cucreme
rocyaapcTBeHHOR ciyxk0bl Poccuiickoit ®enepanun», ot 27.07.2004 Ne 79-@3
«O rocynapcTBeHHOH rpaxaaHckoii ciyxbe Poccuiickoit ®enepanun», 3akoHaMu
Poccuiickoit ®@enepanuu ot 21.06.1993 No 5485-1 «O rocymapcTBeHHO# TaiiHe»,
ot 26.06.1992 Ne 3132-1 «O craryce cyneit B Poccuiickoii denepauun», HHBIMH
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denepanbHbIMU 3akoHaMHu, [Tonoxenunem o Cekperapuare npejceaarens cyaa, a
TaK)Ke MHBIMH HOPMATHBHBIMH [PAaBOBBIMH aKTaMH, yKa3aHHBIMH B NyHKTe 2.3
HacTosero JIoJUKHOCTHOrO periaMeHTa;

npuKazaMu M pacnopsokeHusmu ['enepanbHoro aupekrtopa CynebHoro
nenapramenTa npu BepxosHom Cyne Poccuiickoit ®epepanuun, npeaceparens
TpeTtbero apOUTPaXKHOI0 aneuIAIHOHHOrO Cy/a;

KOJEKCOM  93THKH ¥ ciayxeOHoro  mosefeHus  GeaepaibHbIX
rOCYAapCTBEHHBIX IPAXIAHCKHX CITYXKaIllnX;

HacTOSIMM J[OKHOCTHBIM peraaMeHTOM.

1. Ksasnnpukanunonnsie TpeboBanus

2.1. KoHCy/IbTaHT JODKEH HMEeTh BBICIIEE IOpHAHYecKoe 06pa3oBaHue.

2.2. Jlns 3aMelIeHHs JI0JDKHOCTH KOHCYJIbTaHTa TpebOBaHUSA K CTaxy
roCyIapCTBEHHOM IpakIaHCKOH CTyKObl WM CTaxy paboTel MO ClEHAIBHOCTH,
HarpaBJIEHHIO MOATOTOBKH He MPeabsiBISIOTCS.

2.3. KoncynbTauT JomkeH obnagarth cleAyiolmdMH npodeccHOHaTbHBIMH
3HAHUSMH U HABBIKAMM:

1) mpodeccnoHabHbIE 3HAHUA:

Koucturyuun Poccuiickoit ®enepauuu, ¢denepajbHbIX KOHCTHTYIIMOHHBIX
3aKOHOB, (elepanbHbIX 3akoHOB, ykasoB [Ipesunenta Poccuiickolt ®enepaiiuu,
nocraHosienuii [IpaButenscrtBa Poccuiickoii ®Denepanuu, HMHBIX HOPMATHBHBIX
MpaBOBBIX AKTOB, @ TaKkKe CHyKeOHbIX JIOKYMEHTOB, PeryJHpyIOLIHX
COOTBETCTBYIOIIYIO cdepy AeATeJIbHOCTH TPHMEHHTEIBHO K  HCIOJHEHHIO
KOHKPETHBIX JIOJDKHOCTHBIX 00S3aHHOCTEH, OCHOB YNpaBJIEHHs M OpraHu3allu
TpyJia; MOPSAAKA MPOXOXKIAEHHS TIOCYIapCTBEHHON TIpaKaaHCKOH CiykObl; HOpM
Je710BOro OOIIEHHUs; annapaTHoro U MporpaMMHOro obecrneyeHus; BO3MOXKHOCTEH H
0cobeHHOCTEN TPUMEHEHHsI COBPEMEHHBIX HHQOPMAIMOHHO-KOMMYHHKAILIHOHHBIX
TEXHOJIOTHH B rOCYJapCTBEHHBIX OpraHax, BKJII0Yas HCIOJIb30BaHHE BO3MOXHOCTEH
MEKBEJIOMCTBEHHOTO  J0KyMeHTooOopoTa; o0mmux BompocoB B obiactu
obecrneuenus uH(GoOpMaLHOHHOM Ge30macHOCTH; nopsaka paboTel co ciyxeOHOH 1
cekpeTHOM WH(pOpMAaLKeit; TPaBUII OXpaHbl TPY/a H MOKapHOH 6e30MacHOCTH.

2) npodheccCHOHAbHBIE HABBIKH:

paGotel B  cdepe, COOTBETCTBYIOIIEH  HANPABICHHIO  JEATEIbHOCTH
CTPYKTYPHOTO Tmojpa3/ienenus; paboTel ¢ 3aKOHAMH M WHBIMH HOPMATHBHBIMH
MpaBOBBIMH aKTAMH M TNpPHMEHEHHss WX Ha TNpaKTHKe; aHaiM3a W 0000uieHus
uH(OPMALIMA; ONEPATHBHOM pean3aliy yNpaBIeHYeCKUX pelleHuil; obecneyeHus
BBIMOJTHEHHs! TTOCTABJIEHHBIX PYKOBOACTBOM 3a/a4; 3((eKTHBHOrO IUIaHWPOBAHHSA
cinyxebHoro BpemeHw; aHamMza W 0000menus wuH(pOpMaUMM; aHaTM3a M
MPOTrHO3UPOBAHUA JEATEILHOCTH B TMOPYYEHHOH cdepe; nob30BaHUsA COBPEMEHHOM
OPITEXHHKOH W TNPOrpaMMHBIMH MPOIYKTaAMH; YNpPaBJIEHUS 3JIEKTPOHHON MOYTOM;
paboThl C BHYTPEHHHMMH M TepHQEpPUHHBIMH YCTPOHCTBAMH KOMIIBIOTEPA, C
HH()OPMAIIHOHHO-TEJIEKOMMYHUKAIIHOHHBIMH ~ CETAIMH, B TOM 4YHCJIE€ C CEeThIO
WnTepHeT, B ONEpalHOHHONW CHCTEME, B TEKCTOBOM peJaKTope, C 3JIeKTPOHHBIMH
tabmuuamMu, ¢ 6asaMM JIaHHBIX; HCIONB30BaHMWsl rpaduyeckux oOBEKTOB B
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MEKTPOHHBIX ~ JOKYMEHTaX;  IOArOTOBKM  MpPE3eHTAllMi;  CHCTeMaTH4ecKoro
TMOBBILIEHHS NPO(EeCCHOHAILHBIX 3HAHUIL; TOJATOTOBKHU JIEJIOBOH KOPPECTIOHIEHIIHH.

3) 3HaHHe OCHOB HH(MOPMALMOHHON| OE30M1acCHOCTH U 3allMTHI HH(pOpMaIIHH,
BKJIIOYASs:

nopsaok pabotel co ciyxebHoi HHpopMauuel, ciyxebHoi nHopManUe
OrpaHHYEHHOr0 pacnpocTpaHeHus, HH(opMalHeld ¢ OrpaHUYUTEIbHOH MOMETKOH
«uis ciyxeOHOro  MoJb30BaHUS» M CBEACHHSMH,  COCTAaBJSIOLIHMH
rocy1apCTBEHHYIO TalHY;

Mmepbl o obecnedyeHuto Ge3omacHOCTH WHGOPMALMKM TPH HCIOJIb30BAHHH
00IIeCHCTEMHOIO M TMPHKIAJHOrO MPOrpaMMHOro obecrneuyeHus, TpeOOBaHUS K
HAJIeKHOCTH NapoJiei;

nopsiIok paboTel CO Cly)KeOHOH SEKTPOHHOH MOYTOH, a Tak)Ke MpaBHIia
MCIOJIL30BaHUs JINYHON EKTPOHHOM MOYTHI, CITYKO «MIrHOBEHHBIX COODILIEHHI U
COLMAJIBHBIX CEeTeH, B TOM YHCJIe B YaCTH HAJIMYHS JOMOJHUTEIBHBIX PUCKOB H
Yyrpo3, BO3HHKAIOIWUX MPH MCIOIb30BAHHH JIMYHBIX YYETHBIX 3anucedl Ha
CITyeOHBIX Cpe/ICTBaX BBIYMUCIUTE/IbHOH TEXHUKH (KOMIBIOTEpax);

OCHOBHBI€ TIPU3HAKH JIEKTPOHHBIX COOOLIEHHH, coaepKallliX BpeI1OHOCHbBIE
BJIO)KEHHUSI MJHM CCBUIKH Ha BPEJOHOCHbIE CaWThl B HH(POPMALMOHHO-
TeIeKOMMYHHKAUMOHHON ceTH «MHTepHeT», BKIIOYas «(HUIIHHIOBBIE» MHCHMa M
CIaM-pacChlIKH, YMEHHE KOPPEKTHO W CBOEBPEMEHHO pearupoBaTh HA MOJIy4YeHHe
TAKUX IEKTPOHHBIX COOOIIEHUH;

TpeboBanust 1no  obecneueHuto  Oe3omacHOCTH — MHGOpPMAIMKH  [pH
HCIOJIb30BAHUHM YJAJIEHHOro JOCTyna K MH(OpMalMOHHBIM pecypcaM Tperbero
apOMTPaXHOrO  aneIALHOHHOrO  Cyla C  [OMOILBI0  MH(OPMALHOHHO-
TEJIeKOMMYHUKAIIMOHHBIX  ceTed  obuiero  monb3oBaHMs  (BKJIKOYas  CeTh
«MHTEpHET» ), B TOM YHCIIE C HCIOJIb30BAaHHEM MOOHIIBHBIX YCTPOHCTB;

NpaBuia W OrPaHUYEHHUS TMOJKIIOYEHHs BHEIIHUX YCTPOHCTB (duiew-
HAKOIUTEIs, BHELIHHE KECTKHE TUCKH ), B 0cOOeHHOCTH 000pYA0BaHHBIX IPHEMO-
nepejaromei annaparypod (MoOuibHbIe TenedoOHBl, IUIAHIIETHl, MOJAEMBI) K
cly’eOHBIM Cpe/ICTBaM BBIYHCIHTEIbHOW TEXHHKH (KOMIIBIOTEPAM ).

4) 3HaHMA OCHOBHBIX [OJIOXKEHHH 3aKOHOJATENbCTBA O MEPCOHATBHBIX
JAHHBIX, BKJIIOYAS:

MOHATHE NEPCOHAJIBHBIX JI@HHBIX, IPUHIIMIIBI U YCIOBUS UX 00paboTKH;
MepBI 110 obecrneyeHnto 6€30nacHOCTH NepCoOHAIbHBIX JIaHHBIX NMPH X 0OpaboTke
B HHGOPMALIMOHHBIX CHCTEMAX.

5) 3HaHue OOLIMX NPUHIMIOB (QYHKIIMOHUPOBAHHS CHCTEMBI JIEKTPOHHOIO
JOKYMeHTOo000pOoTa, BKJIKOYas:

nepeveHb 00s3aTeNbHBIX CBEICHUH O JOKYMEHTaxX, UCIIOJIb3yEeMbIX B IIEJIsX
y4eTa M MOHCKa JOKYMEHTOB B CUCTEMaXx JIEKTPOHHOr0 JOKYMeHTOoOopoTa.

6) 3HaHME OCHOBHBIX TIOJIOKEHHH 3aKOHOAATeNbCTBA 00 3IEKTPOHHOM
MOAMKCH, BKJIIOYAS:

MOHSATHE ¥ BHJIbI MIEKTPOHHBIX MOANHCEN;

YCJIOBHS ~ TIPH3HAHMA  JJEKTPOHHBIX  JOKYMEHTOB,  IOJIHCAHHBIX
3JIEKTPOHHOM MOANHKCHIO, PABHO3HAYHBIMH JIOKYMEHTaAMH Ha OyMaXXHOM HOCHTENE,
MOAMHCAHHBIM COOCTBEHHOPYYHOM MOAIHCHIO.






